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2010-11 Grants Program

EVALUATION REPORT FORM

Project Name: _____________________________________________



Project Contact Name: _____________________________________________


Contact information (phone; email):__________________________________________
Sponsor Agency: 











Action Plan Item(s) addressed:



































Grant award amount: $_________________

The information you provide in this evaluation will be used by the East Portland Action Plan (EPAP) to “tell the story” of your project and show the value of the East Portland Action Plan Grant program.

Send us your completed report in electronic format, if possible (e.g. in MS Word on a CD or by email). Limit the narrative about your project to no more than two pages (12-point font, 1’’ margins) and the description of how you spent the grant funds to no more than one page.

To help us “tell the story” of your project, include at least one digital photograph or a short video of your project activities (in electronic format), and samples of any outreach materials you developed and used (e.g. flyers, posters, etc.). Clearly title or label all photographs and project materials with the title of your project and grant cycle year (e.g. 2009). Include the names of any people in the photographs and a sentence telling us what’s happening in the photograph. You are also required to provide Action Plan updates on the East Portland Action Plan webpage under each of the Action items you identified in your proposal and above: www.eastportlandactionplan.org/updates 
Return your completed form, outreach samples, and pictures or video to the East Portland Action Plan: lore.wintergreen@portlandoregon.gov  by December 31, 2011. 

If you have questions about filling out this form, please contact the East Portland Action Plan Advocate, lore wintergreen: 503.823.4035 or lore.wintergreen@portlandoregon.gov .

TELL US THE STORY OF YOUR PROJECT 
Describe the successes and challenges of your project in the following areas: 

· addressing an Action Plan item,

· building community, 

· attracting new and diverse membership, 

· building leadership for your organization, 

· encouraging your membership and leaders to stay involved in your organization, and 

· building new, or strengthening existing, partnerships with other organizations or groups. 

Tell us about the types of activities you hosted and how many people participated. 

PLEASE BRIEFLY DESCRIBE HOW YOU SPENT YOUR GRANT MONEY. What kind of in-kind contributions did you receive? How many hours did volunteers contribute to the project?

Thank you for sharing the story of your project with us!
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